[image: ]General Risk Assessment
Please fill out your risk assessment for all events that you plan to do throughout the year, you can use the hazard checklist and general risk assessment example to help you with this. If anything changes, we will expect you to review, update and resubmit your risk assessment. If you need to add more information, add more rows to the table or copy & paste the tables on to new pages to add more events
	Hazard
	What is the risk & Who is at risk?
	Control Measures?
	Who is responsible
	What is the risk Level?  

	Guidance: 
What is a potential hazard that could take place
	Guidance:
What harm could this hazard cause and to who
	Guidance:
 How can you minimise the likelihood of this risk happening, what can be done to make things safer, is there anything that needs to be done in advance and what will be done in an emergency 
	Guidance:
Who will be responsible for the control measures
	Guidance:
 Low = unlikely to happen and it would cause little to no damage, injury or harm if it did.
Medium = a chance it could happen, and it would cause noticeable damage illness, or harm if it did.
High = very likely to happen and it would
 cause serious damage, illness or harm if it did.


	Example: 
Wet floor from spillages
	Example: 
All attendees & staff are at risk of slipping & injuring themselves
	Example:
Ensure wet floor signs are accessible

Ensure quick drying cleaning products are available to mop up spillages

Ensure first aid kit is accessible for any falls 

	Example:
Student organisers & any support staff will be responsible
	Example:
Medium: spillages may be likely bit with proper controls will not cause significant harm




	Name of event 
	Crafternoons

	Brief description of your event
	Craft activities for students 

	Who will be attending 
	MDX Students & staff 

	Who was the risk assessment completed by & what Society
	John from events society

	Date of completion
	10/07/2025

	Date of review
	



	Risk
	What is the risk & Who is at risk?
	Control measures
	Who is responsible
	What is the risk Level?

	Paints (acrylic, watercolour, oil-based, etc.)

	Students & facilitators Skin irritation, allergic reactions, ingestion, inhalation of fumes (oil-based paints)

	Use non-toxic paints, provide gloves if needed, ensure proper ventilation (activity to be done near the door) Check for attendee allergies

Ensure first aid kit is available, and first aid trained staff are available
	MDXSU staff & facilitators
	Low-

	Clay (air-dry, polymer, kiln-fired)

	Students & facilitators Dust inhalation, skin irritation, ingestion (accidental)

	Provide non-toxic, clay; wash hands after handling; no food/drink near workstations check for allergies

Ensure first aid kit is available, and first aid trained staff are available

	MDXSU staff & facilitators

	Low

	Scissors (blunt and sharp)
	Students & facilitators Cuts, puncture wounds
	 Supervise use  

Ensure first aid kit is available, and first aid trained staff are available

	MDXSU staff & facilitators
MDXSU staff & facilitators

	Low

	Pallet Knives / clay knives/ tools

	Students & facilitators Cuts, accidental punctures, misuse
	 Supervise use; store safely when not in use; provide instructions on safe handling

Ensure first aid kit is available, and first aid trained staff are available

	MDXSU staff & facilitators

	Low

	Knitting Needles & Crochet Hooks

	Students & facilitators Puncture wounds, eye injuries
	 Use plastic or blunt-ended needles for beginners; ensure proper handling provide demonstrations

Ensure first aid kit is available, and first aid trained staff are available

	MDXSU staff & facilitators

	low

	Acrylic Pens

	Students & facilitators, inhalation of fumes (permanent markers),
	 If Use water-based acrylic pens; avoid solvent-based markers; proper ventilation (situate activity near the door) 

Ensure first aid kit is available, and first aid trained staff are available


	MDXSU staff & facilitators



	low







	Name of event 
	Club nights

	Brief description of your event
	Nightclub event for students

	Who will be attending 
	MDX students & other students

	Who was the risk assessment completed by
	John from events society

	Date of completion 
	11/07/2025

	Date of Review
	



	Risk
	What is the risk & Who is at risk?
	Control measures

	Who is responsible

	What is the risk Level?

	Overcrowding
	Risk of injury due to pushing, crushing, or trampling Attendees, staff

	Pre-ticketing system, Society to ticket on the door emergency exits checked

	Organisers/ MDXSU/ Security
	Medium

	Fire & Emergency Evacuation
	Fire outbreak, difficulty in evacuation Attendees, staff

	Fire exits clearly marked, staff trained in evacuation, fire safety equipment in place
	Organisers/ MDXSU/ Security

	Medium

	Alcohol Consumption
	Intoxication, disorderly behaviour, medical emergencies Attendees

	Bar staff trained in responsible service, security to monitor behaviour, first aiders on-site
	Organisers/ MDXSU/ Security

	Medium

	Drug Use
	Health risks, legal issues Attendees

	Drug policy in place, security checks at entry, SU’s zero-tolerance policy enforced
	Organisers/ MDXSU/ Security

	Medium

	Slips, Trips & Falls
	Spilled drinks, poor lighting, uneven flooring Attendees, staff

	Regular floor checks, adequate lighting, signage for wet floors
	Organisers/ MDXSU/ Security

	Low

	Aggressive Behaviour
	Fights, harassment, verbal abuse Attendees, staff

	Security team presence, SU Code of Conduct enforced, 
	Organisers/ MDXSU/ Security

	Medium

	Noise Levels
	Hearing damage, complaints from community Attendees, surrounding area

	Venue sound limits in place, SU/venue noise policy adhered to
	Organisers/ MDXSU/ Security

	Low

	Medical Emergencies
	Injuries, alcohol poisoning Attendees

	First aiders on-site, clear first aid station, access to emergency services
	Organisers/ MDXSU/ Security

	Medium

	Venue Structural Issues
	Equipment failure, ceiling collapse, power failure Attendees, staff

	Pre-event venue safety check, emergency lighting, maintenance checks as per venue risk assessment
	Organisers/ MDXSU/ Security

	Low





	Name of event 
	Sip & Paints

	Brief description of your event
	Large craft & painting event with bar in MDX house

	Who will be attending 
	Students 

	Who was the risk assessment completed by
	John – events society

	Date of completion
	18/08/2024

	Date of Review
	18/06/2025



	Risk
	What is the risk & Who is at risk?
	Control measures

	Who is responsible

	What is the risk Level?

	Alcohol Consumption
	- may overconsume, leading to intoxication, illness, or disruptive behaviour. Students
	- Enforce responsible drinking policy (e.g., limit alcohol per person). - Have soft drink alternatives available. - Ensure event staff/SU representatives are trained in handling intoxicated individuals.
Monitor alcohol intake and intervene if needed.

	Bar staff, security
	Medium

	Paint & Art Materials
	- Risk of spills, staining clothing, or causing slip hazards. - Allergic reactions to paint. Students, staff

	- Use washable, non-toxic paints. - Provide aprons and table coverings/ gloves if necessary - Ensure floors are cleaned immediately if spills occur.
 - Advise attendees to inform organisers of allergies in advance.

	SU staff/ organisers
	Low-Medium

	Venue Setup & Space
	- Trip hazards from cables, chairs, or easels. - Overcrowding leading to accidents. Students, staff

	- Arrange tables and easels with adequate space. - Keep walkways clear. - Limit event capacity based on venue size.
First aid kit available 
	Security/facilities/ SU organisers
	Medium

	Fire Safety
	- Electrical equipment (e.g., lights, speakers) may pose a fire risk. Students, staff

	As per venue fire RA
	Security/facilities/ SU organisers

	Low-medium

	Behaviour & Welfare
	- Anti-social behaviour, harassment, or disputes. Students,

	- Enforce SU Code of Conduct. - Have staff available for conflict resolution. - Promote a safe, inclusive environment.

Ensure security or SU staff are present if needed.

	Security/ SU organisers/staff
	Medium

	Post-Event Cleanup
	- Risk of leaving hazardous materials behind (e.g., wet paint, brushes etc). students

	- Ensure a designated cleanup team. - Properly dispose of materials. - Ensure venue is left in a safe condition.

Final check by organisers before leaving.

	SU organisers
	Low-Medium


	Overcrowding
	Risk of injury due to pushing, crushing, or trampling Attendees, staff

	Pre-ticketing system, Society to ticket on the door emergency exits checked

	Organisers/ MDXSU/ Security
	Medium
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