	Risk Assessment Guidance
	How to complete your risk assessment for campaign activities



	Every campaign activity that takes place on campus (or off campus with MDXSU involvement) requires a completed risk assessment.
This guidance will help you understand what a risk assessment is, why it matters, and how to fill one in. Complete the Risk Assessment Template document alongside this guidance.
Email your completed risk assessment to studentvoice@mdx.ac.uk at least 5 working days before your activity.



What is a risk assessment?
A risk assessment is a process of identifying things that could go wrong during your campaign activity, thinking about how likely they are to happen, and putting measures in place to reduce or prevent them.
It's not about being negative or assuming the worst — it's about being prepared. A good risk assessment actually makes your campaign stronger, because it shows MDXSU and the university that you've thought things through responsibly.
You need a risk assessment for any activity that involves:
1. A physical event or stall on campus
1. A protest, march, or demonstration
1. An event off campus that MDXSU is supporting
1. Any activity involving members of the public
1. Any activity involving equipment, food, or catering
1. Any activity where large numbers of people are expected


How to complete a risk assessment — step by step
Step 1: Describe the activity
At the top of the Risk Assessment Template, briefly describe what you're planning. Include: what it is, where it's happening, when, and roughly how many people will be involved.
Example: 'A campaign stall in the Quad at Hendon campus on 12 March 2026, 11am–2pm. Approximately 50–100 students expected to pass through. We will have a banner, leaflets, and a petition.'

Step 2: Identify the hazards
A hazard is anything that could potentially cause harm or disruption. Think about:
1. The physical environment (wet floors, uneven ground, crowding)
1. People (members of the public who disagree with your campaign, vulnerable attendees)
1. Equipment or materials (banners, gazebos, electrical equipment)
1. Weather (if outdoors)
1. Social media or reputational risks
For each hazard, write it in the Hazard column of the template.

Step 3: Assess the risk
For each hazard, assess how likely it is to happen and how serious the consequences would be. Use this simple scoring system:

	Likelihood (1–3)
	Severity (1–3)
	Risk Score (L × S)

	1 = Unlikely
	1 = Minor injury or disruption
	1–2 = Low risk

	2 = Possible
	2 = Moderate harm or disruption
	3–4 = Medium risk — add controls

	3 = Likely
	3 = Serious harm or major disruption
	6–9 = High risk — rethink the activity



Step 4: Add control measures
For each hazard, describe what you'll do to reduce the risk. These are your 'control measures'.
Examples:
1. Hazard: Wet ground near outdoor stall → Control measure: Check forecast and move stall indoors if rain expected. Lay non-slip mat under table.
1. Hazard: Large crowd causing congestion → Control measure: Position stall to allow clear flow of foot traffic. Designate 2 people to manage crowd.
1. Hazard: Counter-protest or verbal confrontation → Control measure: Brief team on de-escalation. Have MDXSU staff contact number to hand. Remain calm and avoid confrontation.
Aim to reduce every risk score to Low (1–2) through your control measures. If you can't get a high-risk hazard below a Medium score, contact MDXSU before proceeding.

Step 5: Assign a responsible person
For each hazard, name who is responsible for ensuring the control measures are in place. This is usually the Campaign Lead or a named team member.


Worked Example
Below is an example of a completed row from the Risk Assessment Template, for a campaign stall on campus.

	Hazard
	Who is affected?
	Likelihood (1–3)
	Severity (1–3)
	Control Measures
	Responsible Person

	Stall table collapses
	Students at stall
	1
	2
	Ensure table is set up on flat ground and tested before opening. Secure all materials. Do not overload table.
	Campaign Lead — Alex Smith




Tips
1. Do your risk assessment before the activity — don't leave it to the last minute.
1. Think about the worst-case scenario for each hazard, not just the most likely outcome.
1. Update your risk assessment if your plans change significantly.
1. Keep a copy on the day of your activity in case you need to refer to it.
1. If you're unsure about anything, email studentvoice@mdx.ac.uk — we're here to help.

	Submit your risk assessment to: studentvoice@mdx.ac.uk
Please submit at least 5 working days before your activity.
Use the Risk Assessment Template document alongside this guidance.



